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- SECTION I - APPLICATION



Requirements for Applying for CERTIFICATION

This information packet provides you with the instructions and forms needed to apply to become a certified family
child care home. A copy of Kentucky’s regulations for Family Child Care Certification (922 KAR 2:100) is included at
the back of the packet. Please read this packet thoroughly. If you have questions, after reading the packet, please call

the Division of Regulated Child Care at 1-502-564-7962. '

The following are required before an application is complete:

¢ Application Form (OIG-RCC-4)

¢ Self-Checklist {OIG-RCC-6) The checklist contains the items reqmred by Regulation 922 KAR 2:100 in order
to become certified. Keep one of the completed checklists for your files.)

¢ Physician’s Statement (provider applicant only) A sample statement is included in this packet.

Results of 2 Tuberculin Skin Test (provider applicant and all adults living in the home)

¢ Ten dollar ($10) non-refundable application fee (check or money order only No Cash) made payable to the
Kentucky State Treasurer.

¢ Criminal Record Checks for the applicant and all adults in the home. A criminal record check is alse required
for assistants and substitutes. The forms to order criminal record checks are provided in this packet. Instructions
for ordering the record checks, fees, and mailing directions are included on the criminal record check forms.

*

¢ Two (2) written character reference letters from unrelated individuals (letters should be signed and include
name, address and phone number of the reference).

¢ Central Registry check for incidents of child neglect, abuse or exploitation - The Division of Regulated
Child Care, pursuant to 922 KAR 2:100, will complete this check for the applicant and all other adults listed on
the application (please complete the Central Registry form on all adults in the home).
Any assistant or substitute, who is not listed as residing in the home, must request a
Central Registry Check by completing the Central Registry form provided in this packetf.
($10.00 fee per check)

When all application information has been received, you will b;e notified by mail that your application is complete.
You will then be contacted by Division of Regulated Child Care staff to schedule a technical assistance visit and
inspection of your home. It is illegal to provide care for more than three (3) unrelated children untii you are certified.

HELPFUL INFORMATION:

Individuals planning to apply for Family Child Care Home Cemﬁcaﬁon are required to check with their local planning
and zoning agency fo determine if their community has specific zoning requirements for an in-home child care
business. :

Family Child Care Certification Regulations require providers maintain commercial liability msurance of at least
$50,000 per occurrence.  Basic Homeowner’s insurance does not meet this requirement. A provider may check with
their current insurance carrier to determine if the carrier offers commercial liability insurance on an in-home child care
business. Several insurance carriers offer coverage to family child care homes. If you have questions about obtaining
this insurance, contact the Division of Regulated Child Care or your local Child Care Resource and Referral Agency
(list provided in this packet).



OIG-RCC-4

(Rev.03/08)

922KAR2:100
OFFICE OF THE INSPECTOR GENERAL
DIVISION OF REGULATED CHILD CARE

APPLICATION FOR CERTIFIED FAMILY CHILD CARE HOME

1. PROVIDER IDENTIFICATION

Name:
First Middle Maiden Last
Date of Birth Marital Status (circle one) single married divorced
Social Security # -- - FEIN #
(If applicable)
Address: :
Street (required for listing on certificate) P O Box (if applicable)
County City Zip Code
( ) ( )
Work Number (if applicable) Home Number Narmne under which telephone is listed
E-mail Address

2. DIRECTIONS TO YOUR HOME FROM THE NEAREST MAJOR HIGHWAY

e ——————————————— T
3. HAVE YOU PREVIOUSLY OPERATED A FACILITY THAT WAS LICENSED OR CERTIFIED BY THE CABINET?

YES[O NO QO If yes, specify the name and address of the facility, and the name of the owner or operator.

4. FOOD SPONSOR: Name of Child Care Food Program Sponsor:

5. LOCATION: BUILDING TYPE: [] House [ Apartment, Duplex, or Condo [ Modular or Mobile Home

DO YOU ] Own or [] Rent? If renting, you need your landlord’s permission to operate a child care home.

6. HOURS OF OPERATION Do you keep children overnight? [0 No [0 Yes Hours you are open: From to

Check days you operate child care home: [JSun [OMon [JTues OWed OThurs {OFri [OSat

7. CHILDREN: List your own children, grandchildren, nieces, nephews, and children in legal custody, step-children,
and siblings under age thirteen (13) in your home during the operating hours of your child care kome.

Child’s Name Date of Birth Social Security # Relationship Dates & Hours Attending
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30IG-RCC4
(Rev.03/08)
922K AR2:100

8. ADULTS: List the names of adults eighteen (18) years of age or clder living in your home.
{Use an additional sheet of paper to list more adults in the home)

First Name Middle Name Last Name Relationship Date of Birth Social Security #

9. Substitute/Assistant: List the names of the adult substitutes or assistants that may be providing care for the children in
your absence at the home. (Use an additional sheet of paper to list more adults in the home)

First Name Middle Name Last Name Relationship Date of Birth Social Security #

10. Do you have animals in your home? Yes [1No O
If yes, please list the types of animals?

11. STATEMENT OF PROVIDER
I certify that this is a true and accurate description of my child care operation on this date and that I have not
knowingly misrepresented or offered false information on the application or other required forms. I hereby give
the Office of the Inspector General the right to contact social agencies and references listed to verify my
statements. I understand the Office of the Inspector General staff shall have the authority to inspect my home and
the records required by 922 KAR 2:100 and that those inspections shall be unannounced.

I understand the Office of the Inspector General, Division of Regulated Child Care shall complete a check of the
Central Registry pursuant to 922 KAR 1:470 to determine if any adult in my household has had a substantiation of
child abuse, neglect, or exploitation by the Cabinet. I understand that my application for certification shall be
denied if any adult in my household has been found by the Cabinet or court to have abused or neglected a child.
The Division shall also review the criminal record checks of all adults in my houschold. I understand that my
application for certification shall be denied if any adult in my household has been convicted of a violent crime or
sex crime as defined in KRS 17.165. I understand that my application for certification shall be denied if there is a
history of behavior that may impact the safety or security of a child in care including but not limited to a
conviction of a drug related felony (922 KAR 2:100).

I understand that I am required to immediately notify the Office of the Inspector General of any action or change
that significantly impacts the operation of my family child care home. Examples of such changes include a move
to a new location, marriage and a name change, telephone number changes, new adults in the home, ceasing
operation, or becoming a licensed provider. I understand that this application applies only to the location listed on
this form and that if I move; I must immediately apply for a certificate at my new location.
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Initial Application

] Application (OIG-RCC-4)

1 $10 non-refundable
certification fee (check or

money order payable to
Kentucky State Treasurer),

[0 Self-Check list (OIG-RCC-6),

[] Physician’s statement,

] Results of tuberculosis test on
all adults in the home
(administered within 12months
of the date of application),

O Criminal records check on all
adults in the home (including

substitutes or assistants),

O Central registry check on all
adults in the home (including

substitutes or assistants)
(OIG-RCC-5),

] $10 non-refundable Central

Registry Check fee (payable to

Kentucky State Treasurer), for each

check for adults in the home

(including substitutes or

assistants),and

[ Written local zoning approval

[3 Two written character references

I have read and understand the family child care certification requirements as specified in 922 KAR 2:100.

Renewal Request
{applying to renew existing
certificate for additional 2 years)
[ Application (OIG-RCC-4)
O $10 non-refundable

certification fee (check or
money order payable to
Kentucky State Treasurer),

[ Physician’s statement,

[ Results of tuberculosis test on
all adults in the home
(administered within 12months
of the date of application),

] Criminal records check on all
adults in the home (including

substitutes or assistants),

] Central registry check on all
adults in the home (including

substitutes or assistants)
(OIG-RCC-3),

O $10 non-refundable Central

Registry Check fee (payable to

Kentucky State Treasurer), for each

check for adults in the home

(including substitutes or

assistants),and

[] Written local zoning approval

Provider’s Signature

A certified check or money order made payable to the “Kentucky State Treasurer” in the amount of ten dollars

How to Report Changes

Name Change

[ Application (complete Sections 1 & 9)

Location/Address Change

[ Application (complete Sections 1, 2 & 9)

] Written local zoning approval

Add an Adult to the Home/ add substitate or assistant
1 Application (complete Sections 1, 8 & 9)

] Results of tuberculosis test
1 Criminal records check

[ Central registry check (OIG-RCC-5)

Changes, other than those listed above must be reported

by telephone or letter.

Date

($10.00 non-refundable) must accompany your completed application.
The application will NOT be processed without payment.

Mail the certified check or money order to:

Office of the Inspector General
Division of Regulated Child Care

275 E. Main Street, 5 E-F
Frankfort, KY 40621-0001
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OIG-RCC-6 , COMMONWEALTH OF KENTUCKY

(Rev.7/08) CABINET FOR HEALTH AND FAMILY SERVICES
922K AR2:100 ‘ :
OFFICE OF THE INSPECTOR GENERAL
DIVISION OF REGULATED CHILD CARE

SELF~-CHECK LIST

Name Social Security #
- Location Address County

CERTIFICATION REQUIREMENTS
FOR FAMILY CHILD CARE HOME

The Division of Regulated Child Care has regulatory responsibility under 922 KAR 2:100 for the certification of Family Child Care Homes
which provide child care for six or fewer unrelated children. Certification means that the chiid care home has met the State's requirements
pursuant to 922 KAR 2:100. This checklist outlines the requirements that family child care providers shall meet to be certified.

Tnstructions for completing Checklist:

Please mark each requirement. If you are meeting the requirement, put a check {Y) in the first blank beside the statement. If you are not
. meeting the requirement, put a (X) in the blank. If the requirement does not apply to your child care home, put N/A (for not applicable) in the

blank.

STANDARDS FOR CERTIFICATION PURSUANT TO 922 KAR 2:100

| Check here

[%

i

i Eh . .
1. An applicant for certification shall be at least cighteen (18) years of age.

2. The applicant shall submit a written statement from a physician that the applicant’s health is
satisfactory for the operation of a family child care home. '

3. The applicant shall submit to a criminal records check conducted within the past year by the
Justice Cabinet or Administrative Office of the Court requited by KRS 17.165. The same Criminal records check is
required on all adults living in the applicant’s home, including an assistant.

4, The applicant shall submit a child abuse or neglect check in accordance with 922 KAR 1:470. This is also required for
all adults living in the home, including an assistant.

5. The applicant shall submit a copy of the results of a negative tuberculosis skin test or written verification from a health
professional that the individual is free of tuberculosis for the applicant. This is aiso required for all adults living in the
home, including an assistant. The test results or written verification must have been within twelve (12) months of the
date of application for certification. )

6. The provider must submit written documentation from the local authority showing the child-care home s in compliance
with local zoning requirements. ‘

7. The applicant shall obtain commercial liability insurance of at least $50,000 per occurrence.

—_— STUT

2.7,

1. The applicant shall l completion of a total :
within three (3) months of approval of application: (a) Basic health, safety, and sanitation, (b) Recognizing and
reporting child abuse, (c) Developmentally appropriate child-care practice, pursuant to KRS 199.8982,

2. Beginning with the second year of operation, the provider shall participate annually in at least nine (9) hours of
cabinet approved child development training,

3. The certified family child care home provider shall be currently certified in Infant and Child CPR and Infant and Child
First Aid by an agency 4 i

ZEe

1. An assistant must be at least eighteen (18) years of age or old
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2.  An assistant used in the absence of the family child cate héma provider must be currently certified in Infant and Child
CPR and Infant and Child First Aid by an agency approved by the Cabinet.

a. An assistantused in the absence of the family child care home provider in excess of fourteen (14) calendar days
during a one {1) year pericd shall demonstrate completion of at least nine (9) hours of cabinet-approved training in:
(a) Basic health, safety, and sanitation;(b) Recognizing and reporting child abuse; and (c) Developmentally- '
appropriate Chlld care practice.

Rdrds il

1 . A ceruﬁed famﬂy chlld care provider shall not provide care for more unrelated children than the number authorized on
the certificate of operation [maximum of six (6) unrelated].

2. Ifthe provider cares for more than four (4) infants, including the provider’s own or related
infants, the provider shail have an assistant present.

"3. A provider shall not care for more than six (6) children under the age of six (6) years old including the provider's own or
related children. '

4, The maximum number of unrelated children in the care of a certified family child care home provider shall not exceed
six (6). A provider may care for four (4) related children in addition to six (6) unrelated children for a maximum child
care capacity of ten (10).

5. A certified family child care provider who operates the in-home child care business for twenty-four (24) consecutive
hours shall: a) Receive an e:ght (3) hour respite after workmg sixteen (16) consecutive hours and

The prowder s home and each play grea used or ¢
light and ventilation.

2. Each floor level used for child care including the basement if applicable shall have at least one
unblocked exit and at least one smoke detector and fire extinguisher.

3. New applicants and provider who change location shall have on each floor level used for child care at least two (2)
unblocked exits to outside and one (1) smoke detector, fire extinguisher and a carbon monoxide detector if the home
uses firel burning appliances or has an attached garage.

4. The home shall be free of hazards and the following iterns shall be kept inaccessible to

(a) Cleaning supplies, poisons and insecticides

{b) Knives, scissors and sharp objects

(c) Power tools, lawn mowers, hand tools, nails and other equipment

{d) Matches, cigarettes, lighters and flammable liquids

{e) Alcoholic beverages

{f) Plastic Bags

(g) Litter and rubbish

5. Guns and ammunition shall be stored away from the presence of chxldren in separate locked containers: which, in order
to be opened, requires a:
(a) Key;
{b) Combination.

6. Electrical outlets not in use shall be covered.

7. Anelectric fan, floor furnace, or freestanding heater or ﬁreplaoe shall
(a) Be ont of the reach of a child: or
(b) Have a safety guard fo protect a child from injury.

8. The home shall have:

{z) Atleast ope (1) working land-line telephone on each level used for child care with a residential or cornmercial line;
and

(b) A list of emergency numbers posted by each telephone, mcludmg numbers for the;

1. Police;

2. Fire station;

3. Emergency medical care, rescue squad; and

4. Poison control center.
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9. Television or video viewing by a child shall be limited to:
(g} Two (2) hours daily;
{b) Program related materials; and
{c) Developmentally-appropriate child-related content.

10. Stairs and steps used for childrer in care shall be:
(a) Solid;
(b) Safe; and
(¢) Railed.

11. If an infant or toddler is in the care of a provider, indoor stairs with more than two (2) steps shall be blocked.

12. Exclusive of the bathroom and storage area, an indoor area, including furnishings, used for child care shall contain at
least thirty-five (35) square feet per child for:
{a) Piay; and
(b) Activities that meet the developmental needs of the children in care,

13. An outdoor play area shall be free of hazards.

14. Each child in an outdoor play area shall be under the direct supervision of the provider or assistant.

15. Outdoor stationary play equipment shall be:
(a} Securely anchored;
{b) Developmentally appropriate;
{c) Age appropriate; and
{d} Safe.

16. A trampoline shall not be accessible to a child in the care of a provider.

17. An above ground pool must have a stationary wall which is at least four (4) feet high with no handholds or footholds.

18. A swimming pool on the premises shall;
(d) Be maintained;
(b) Have a water filtering system;
{¢) Be supervised when in use; and
{d) Be inaccessible when not in use.

19. A fire and tornado drill shall be conducied during the hours of operanon
() At least monthly; and
(b) Documented.

20. A sarthquake drill shall be conducted during the hours of operation:
{a) At least monthly; and
{b) Documented.

21. During hours of operation, the provider, and other persons in the home shall:
{2) Be free of the influence of alcohol or a controiled substance, except for use of a controlled substance by a physician;
and
(b) Prohibit smoking in the presence of children in care.

22. During a provider’s absence, an assistant shall be physically present at the home during hours of operation.

23, A provider shall not be employed outside of the home during regular hours of operation..

24. The home shali:
{a) Be clean;

(b) Be uncluttered;

(c) Be free of insects and rodents;

(d} Have a water supply that is:
1. Properly located,
2. Protected;
3. Adequate; and
4. Of a source approved by the loca] health department; and

(¢) Have bathrooms, including toilets, sinks, and potty chairs that are;
1. Sanitary; and
2. In good working condition.

(£} After outdoor and indoor play time.

KentuckyUnbridiedSpirit.com An Equal Opportunity Employer MIF/D
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25, The refrigerator shalk:
(a) Be in working order; and
(b} Have a working thermometer demonstrating that the refrigerator is maintained at a temperature of forty-five
(45) degrees Fahrenheit or below.

26, Except if thawed for preparation or use, frozen food shall be kept at a temperature of zero degrees Fahrenheit as
verified by a thermometer in the freezer.

27. Indoor and outdoor garbage shall be stored in a waterproof container with a tight-fitting cover.

28. Adequate space shall be provided at rest-time for each child in care more than four (4) hours:
(a) Rest-time area shall be comfortable, clean, safe, and in good repair.
(b) An individuat bed, crib, play pen, or cot with comfortable, clean, safe bedding shall be provided for each child.
(c} A crib or play pen shall meet the Consumer Products Safety Commission Standards.
(d) Individual linens shall be:
1. Provided for each child; and
2. Changed:
a. At least weekly; or
b. If soiled or wet, immediately.

29. If overnight care is provided, the caregiver shall:
{a) Remain awake until every child in care is asleep;
(b) Sleep on the same floor level of the home as an infant or toddler.

30. A written and posted routine plan shall be established for daily:
{a) Activity;
{b) Opportunity for outdoor play; and
(c) Reading.

31. Use of corporal physical discipline is prohibited, pursuant to KRS 199.896(18).

32, A child shall be released from the family child care home to:
(a) The child's custodial parent;
(b) The person designated in writing by the parent to receive the child; or
{c) In an emergency, & person designated over the telephone by the parent.

33. To assure a healthy environment, the provider shall maintain a: . i .
(2) Current immunization certificate for each child within thirty (30) days of enrollment, unless an attending
physician or parent objects to the immunization of a child pursuant to KRS 214.036;
(b) Written record:
1. Completed and signed by the child's parent; and
2. Retained on file on the first day the child attends and include:
a. The child's name, address, and date of birth;
b. The name of each individual to whom the child may be released;
c. The general status of the child's health;
d. Allergies or restrictions on the child's participation in activities, with specific instructions from the child's
parent or physician;
e. The name and phone number of each person to be contacted in an emergency situation;
£, The name and phone number of the child's physician and preferred hospital; and
g. Authorization by the parent for the provider to seek emergency medical care in the parent's
absence. :

34. The caregiver shall:
() Be able to recognize symptoms of childhood illnesses;
(b) Be able to provide basic first aid; :
(c) Maintain a child care program that assures affirmative steps are taken to protect children from abuse or neglect
pursuant to KRS 600.020; and
d) Maintain dai dan

rds documenting the arrival and departure time of each child.

(a) Have an adequate supply of toilet paper; and
(b) Be cleaned and sanitized daily,
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2. A sink shatl be;
(2) Located in or immediately adjacent to toilets; _
{b) Equipped with hot and cold running water that ailows for hand washing;
(c) Equipped with hot water no more than 110 degrees Fahrenheit.
(d) Equipped with liquid soap and a single use, disposable hand drying material;
(¢) Equipped with an easily cleanable, covered waste receptacle; and
(f) Immediately adjacent to a changing area used for infants and toddlers.

3. Bach toilet shall: _
() Be kept in clean condition;
{b) Be kept in good repair;
(c) Be in a lighted room; and _
(d) Bave ventilation to outside air.

4. An adequate quantity of freshly laundered or disposable diapers and clean clothing shall be available.

5. Diapers or clothing shalt be:
(2) Stored in a covered leak proof container temporarily; and

(b) Washed or disposed of at least once a day.
. The prope: methods f diapering and hand-washing shall be posted at each diaper changing area.

1. The roder and assistant shall:
. (a) Use sanitary procedures when preparing and serving food.
(b) Reirigerate perishable food and beverages

2. Meals shall: .
: {a) Be served in an amount appropriate to the age of the child; and
(b) Include appropriate types of food according to the age of the child.

3. Breakfast shall include:
(a) Milk; '
{b) Bread; and
(c) Fruit or vegetable or 100 percent juice.

4. A snack shall include two (2) of the following:
(a) Milk;
(b) Protein source;
(c) Fruit or vegetable or 100 percent juice; or
{J) Bread.

5. Lunch and dinner shall include:
(a) Milk; '
(b) Protein source;
(c) Two (2) vegetables or a fruit and one (1) vegetable; and
{d) Bread.

6.. A weekly menu-shall be: "
(a) Prepared,
(b) Dated;
(¢) Posted in a conspicaous place;
(&) Kept on file for thirty (30) calendar days; and
(e) If a substitution is made, the change shall be notified on the menu the day of the meal service.

7. Bach child's botile shall be: -
(a) Labeled;

(b) Covered; and

(c) Refrigerated.

E R LY R ALE

. Medication; including medicine that requires refrigeration shatl be stored in a container or area with a lock.

2. Prescription medication shall not be administered to a child in care, except if authorized by:
(a) A licensed physician; and )

KentuckytnbridiedSpirit.com An Equa_l Opportunity Employer MF/D
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(b} The daily written request of the parent.

3. The provider shall:
{a) Maintain first aid supplies that are easily accessible for nse in an emergency, but these supplies shall be
inaccessible fo the children in care

4. First aid supplies shall include a fully-equipped first aid kit containing the following non-expired items:
(a) Liguid soap;
{b) Adhesive bandages;
(c) Sterile gauze;
(d) Medical tape;
(e) Scissors;
(f) A thermometer;
(g) Flashlight;
(h) Cold pack;
(i) First-aid book;
(j) Disposable gloves; and
(k) A CPR mouthpiece.

T At shalloe
(a) Supervised by an adult when in the presence of children in care; and
(b) Certified as properly inoculated against rabies.

2. A parent shall be notified in writing if a child has been bitten or scratched by an animal.

3. Animals that are considered wild or exotic shall not be allowed at a family child care home.

1. If transportation is provided or artanged by the certified family child care home provider, the provider shall:
(a) Have written permission from a parent to transport his child;
(b) Have a car or van equipped with seat belts;
(d) Have a valid driver's license issned by the D1v1s1on of Motor Vehicles;

1 A ceruﬁed famﬂy child care home provider shall maintain the confidentiality of a child's records.

2. The provider shall:
(a) Report an incident of snspected child abuse or neglect pursuant to KRS 620.030(1); and
(b) Provide the cabinet access and information in the completion of the investigation pursuant to KRS 620.030(3).

3. A certified family child care home provider shall keep a written daily record of the times a child arrives and departs.

4. Certified family child care home providers shall keep all records for five (5) years.

The certlﬁed fanuiy cb11d care home prowder shall:

1. Develop written information that specifies the:
(a) Rate for child care;
(b) Expected frequency of payment for the program;
{c) Hours of operation; and
{d) Policy regarding;
1. Late fees;
2. Holidays;
3. Vacation; -
4. Hiness and
5. Emergency pick up.

KentuckyUnbridledSpirit.com An Equal Opportunity Employer MFD
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2. Make available a copy of the certification standards to each parent;

3. Provide each parent with the name, address, and telephone number of the cabinet for the purpose of registering a
complaint if the parent believes the family child care home provider is not meeting the standards;

4. Post and provide to each parent a copy of children and parent rights, as required by KRS 199.898;

5. A family child care home provider shall allow a parent and the cabinet or its designee access to the family child care
home at any time a child is in care;

6. Post in a prominent area in the home: ,
(@) The staff to child ratios described in Section 10 of this adm:msu'auve regulation
(b) The planned program of activities;
(c) Each statement of deficiency issued by the cabmet during the current certification period;
(d) Each plan of correction submitted by the certified family chﬂd care home to the cabinet during the current
certification period; and
(€) Daily schedule including any ttips ountside the family child care home.

7. Coordinate at least one (1) annual activity involving parental or family participation.

8. Maintain a written child care agreement with each child’s parent or custodian, inctuding the name of each person
designated by the parent to pick up the child.

*This formn mnst be submitted with vour application.

‘To the best of my knowledge, I certify that the above is an accurate assessment of my family child care home.
I have been provided with a copy of 922 KAR 2:100 Certification of Family Child Care Homes regulations.
I have read and understand the all of the regulations and requirements.

I understand that I shall abide by all of the regulations to maintain compliance while my certified family child
care home is in operation.

Provider's Name: Phone #: ( )]
Mailing Address:
{Street or RFD) (City) {Zip Code} {County)
Signature: ' . Date:
MAIL TO:

CABINET FOR HEALTH AND FAMILY SERVICES
OFFICE OF THE INSPECTOR GENERAL
DIVISION OF REGULATED CHILD CARE
275 EAST MAIN STREET, SE-F
FRANKFORT, KENTUCKY 40621
502-564-7962
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| SECTION II — Background Check(s) Forms



RE__QUEST FOR CONVICTION RECORDS/ CHILD CARE

Pursuant to KRS 17.165, request is made for any record of conviction found in the files of the Kentucky centralized criminal
history record information system regarding the person identified herein. This information shall be released to:

Agency Name and Address
ACKNOWLEDGMENT BY APPLICANT

| have applied for a position with the above stated agency. | am requesting that the Kentucky State Police provide the agency
with any record of conviction found in the files of the Kentucky centralized criminal history record information system. | know
that 1 have the right to inspect my criminal history record and to request correction of any tnaccurate information, If | do not
exercise that right, I agree to hold harmless the Kentucky State police and any Kentucky State Police employee(s) from any daim
for damages arising from the dissemination of inaccurate information. '

APPLICANT INFORMATION (PLEASE PRINT)

NAME:
Last First Middle Maiden
ADDRESS: ' .
Street City State Zip
SEX RACE DATE OF BIRTH SOC SEC NO
Signature Date Witness Date
INSTRUCTIONS:

Requesting agencies should ensure that all application information is completed.

Requesting agencies should forward a check or money order made payable to the Kentucky State Treasurer in the amount of
$10.00 for each submitted form. Requests siould be accompanied by two, self ~addressed stamped envelopes — one bearing the
name and address of the requesting agency and the other bearing the name and address of the applicant.

The Kentucky State Police will charge a $25.00 fee on each returned check.

RETURN THIS FORM TO: Kentucky State Police o
Criminal Identifications and Records Branch

Criminal Records Dissemination Section
1250 Lonisvilie Road
Frankfort, KY 4080]

Visit us online @ http:\ \kentuckystatepolice.org
RevisedlD/03



AQG-PT-45 ADMINISTRATIVE OFFICE OF THE COURTS

Rev. 12-03 : PRETRIAL SERVICES RECORDS DIVISION
sy kycourts.net 100 KMILLCREEK PARK
FRANKFORT, KENTUCKY 40601
502-573-1882 or 800-828-6381

pratralcustomerservice@mail.aoc. stade Ky 1s
The process o obfein ihe information contained in the CouriNet Disposition System is as follows:

Individuails Requesting a record on yourself requires a $10.00 fee {check or money order). Enclose
a self addressed stamped enwvaslope for a rehum reply.

Nonproft Renquesting a record on individuals requires & $10.00 fee (check or morey order) and
your nonprofit nuimber {Form #51-A-126). Your retisn envelope must be addressed with

Health Gare ; i
Housing Auth. adequate posiage, and the other envalope only needs the address of the person being

checked.
Licensing/ A request Tor licensing purposes and on anothsr person requires a $10.80 fee {check or
Others money ordar) and must include two envelopes. Your return envelope mustbe addressed

with adequate postage, and the other only needs the address of the person betg checked.

Government  (overnment entities must provide both snvelopes mentioned above, a tax exempt number
© for waiver of fees, contact person, phone number, and mailing address on their nequest.
Muttipte inguires can be made on & continzation form. ) ’

Fees are paid to the order of the KENTUCKY STATE TREASURER by check or money order ONLY.
FAILURE TO CONPLY WITH THESE PROCEDURES WILL RESULT IN THE REQUEST BEING RETURNED
UNPROCESSED. If you suspect information contained on the record is mcorred, or have any guestions,
please contact Preirial Services Records Division at {502) 573-1882 or {800) 826-6381.

PLEASE PRINT OR TYPE THE INDIVIDUALS INFORMATION CLEARLY.

SOGIAL SECURITY NUMBER:

NAME:
DATE OF BIRTH:
MAIDEN ORALIAS NAMES:
STREETADDRESS/P.O. BOX:
CITY, STATE, ZIP CODE:
E-MAIL ADDRESS:

{ undersiand B information suppliad by me must be it and feisification with an inten! {o mislsad may resiit m my proseciiion
snder KRS, 523.108. | have pevided ihe basic information necessary to gualify for recond processing and exemption of fees - i
applicable. .

Individual's Signahire Date

Nan-Profit Number (Form 53-A-126), or Tax, Exanpt Mumber F-mal aidressisent to this e-maif ondy)
Would you Iike the CouriNet Records e-mailed? 1 ) Yes [ o

Compatiy Telephone Number
Ploase denote which purposs applies o this reguest
___Employment
RequestorfContact Persen " Criminagl Investigation
___Svreening Housing Applicants

Address ___VpluntesiiGare aver Juvenie
__ Licensing
____Diker {please explain) .

City, Stle, 2




OIG-RCC-5 COMMONWEALTH OF KENTUCKY
(Rev.12/07) CABINET FOR HEALTH AND FAMILY SERVICES
922KAR 2:100

QFFICE OF THE INSPECTOR GENERAL
DIVISION OF REGULATED CHILD CARE

CENTRAL REGISTRY CHECK

FOR CERTIFIED FAMILY CHILD CARE HOMES, STATE LAW OR KENTUCKY ADMINISTRATIVE REGULATIONS
REQUIRE A CHILD ABUSE/NEGLECT (CAN) CENTRAL REGISTRY CHECK AS A CONDITION OF OPERATING
OR BEING EMPLOYED BY A CERTIFIED FAMILY CHILD CARE HOME. PLEASE CHECK THE CATEGORY FOR
WHICH THE CAN CENTRAL REGISTRY CHECK IS BEING REQUESTED:

3 Applicant for Family Child Care Home {CAN Check pursuant to 922 KAR 2:100)
Certification

[0 Family Child Care Home Assistant/ (CAN Check pursuant to 822 KAR 2:100)
Employee :

{1 Other Adult Living in the Certified Home (CAN Check pursuant to 922 KAR 2:100)

(Spouse, adult child, relative, etc.) _
OTHER (if none of the above categories is applicable, please explain the reason for requesting a CAN central registry
check, including the statutory or regulatory authority for the request);

PERSONAL INFORMATION REGARDING THE INDIVIDUAL SUBMITTING TO A CAN CENTRAL REGISTRY CHECK (PLEASE PRINT AND
SUBMIT IDENTIFYING INFORMATION SUCH AS A COPY OF YOUR DRIVER'S LICENSE, SOCIAL SECURITY CARD, OR BIRTH
CERTIFICATE):

NAME:
(First) {Middle) {Maiden) (Last)
Sex: Race: Date of Birth:
Social Security Number: Date of Initial Hire:
Present Address:

Previous Address:

I hereby authorize the Cabinet for Health and Family Services, Office of the Inspector General, Division of Regulated
Child Care, to perform Child Abuse/Neglect (CAN) check of the Central Registry, in accordance with 922 KAR 1:470;
and to provide the person specifically mentioned below with the results of the check(s). '

1 also release the Cabinet for Health and Family Services, its officers, agents, and employees, from any liability or
damages resulting from the release of thig information.

Signature of the Individual Submitiing to the CAN Centra! Registry Check Date
Witness ' Date
NAME OF CERTIFIED FAMILY CHILD CARE HOME PROVIDER: »
ADDRESS: CITY:

STATE: ZIP: PHONE:

A check or money order made payable to the “Kentucky State Treasurer” in the amount of ten doflars ($10.00) must '
accompany your request to process a CAN Central Registry Check. The CAN Check will NOT be processed without
payment. Mail check or money order to: Office of the ]_:nspector General

Division of Regulated Child Care
275 E. Main Street, 5E-F
Frankfort, KY 40621-0001

TS0 CHECK R OFF USEQ
[ No reportable substantiation of child abuse or neglect foand in accordance with 922 KAR 1:470 at this time: CHECK CONDUCTED ON
] Substantiated child abuse found in accordance with 922 KAR 1:470 atthistime.  Date of substartiated finding:
] Substantiated child neglect found in accordance with 922 KAR 1:470 at this time.  Date of substantizted finding: BY

KentuckyUnbridledSpirit.com An Equal Opportunity Employer M/F/D

Rergtudkig™
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COMMONWEALTH OF XENTUCKY
IMMUNIZATION CERTIFICATE
(Required of each child enrolled in a public or private school, preschool program, day care center,
certified family child care home, or other Jicensed facility which cares for children.)

Name of

Child Birthdate
(Last) (First) (Middle)

Name of Parent or Guardian

Address

(Street) (State)

DIPHTHERIA, TETANUS, PERTUSSIS*#1__/

' (Zip Code}
ay.
[ # 4T

POLIO VACCINES # | # I]

i1 4

R A A
Other Other
Hip*** #1 ! i # I 1 #3 / / #4 I /

MMR (Measles, Mumps, Rubella)**

Hepatitis B****#1___ [/ # [ ! #3 f_{ _er#l i #_ [ [  (adultdoese)
Varicella *#%%% §1___ [ f or child has had chickenpox disease (X) .
¥DTaP, DIP, DT, Td **MMR for one dose, measles-containing for second. ***Hib not required at age 5 years or more, FEEE
Alternative two dose series of approved adult hepatitis B vaccine for children 11-15 years of age. =#4¥Varicella required for
children 19 months to 7 years vnless a parent, guardian or physician states that the child has had chickenpox disease.

This child is current for imomunizations wnfil /], {two weeks after the next shot is due) after which this cextificate is no
Jonger valid and a new certificate must be obtained. : '

" 1 CERTIFY THAT THE ABOVE NAMED CHILD HAS RECEIVED IMMUNIZATIONS AS STIPULATED ABOVE.
Signature of physician, Health Dept., or their designee: Date: :
This Certificate should be presented to the school or facility in which the child intends to enroll and should be retained by the
school or facility and filed with the child’s health record.

EPID-230 (Rev 8/2002) :

COPY
FOR ILLUSTRATION PURPOSES
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199.898 Rights for children in child-care programs and their parents, custodians,

(1)

@

(3)

or guardians -- Posting and distribution requirements.

All children receiving child-care services in a day-care center licensed pursuant to
KRS 199.896, a family chiid-care home certified pursuant to KRS 199.8982, or
from a provider or program receiving public funds shall have the following rights:

(2) The right to be free from physical or mental abuse;

'(b) The right not to be subjected to abusive language or abusive punishment; and

(c) The right to be in the care of adults who shall meet their health, safety, and
developmental needs. :

Parents, custodians, or guardians of children specified in subsection (1) of this

section shall have the following rights:

(2) The right to have access to their children at all times the child is in care and
access to the provider caring for their children during normal hours of
provider operation and whenever the children are in the care of the provider;

(b) The right to be provided with -information about child-care regulatory

standards, if applicable; where to direct questions about regulatory standards;
and how to file a complaint; '

() The right to file a complaint against a child-care provider without any
retribution against the parent, custodian, guardian, or child; _

(d) The right to obtain information from the cabinet regarding any fype of
Ticensure denial, suspension, or revocation of an operator, and cabinet Teports
that have found abuse or neglect by any child-care provider or any employee

" of a child care provider. Identifying information regarding children and their
families shall remain confidential; L

(¢) The right to obtain information from the cabinet regarding the inspections and
plans of correction of the day-care cenfer, the family child-care home, or the
provider or program receiving public funds within the past year; and

(f) The right to review and discuss with the provider any state reports and
deficiencies revealed by such reports.

The child-care provider who is licensed puusuant to KRS 199.896 or certified

pursuant to KRS 199.8982 shall post these rights in a prominent place and shall

provide z copy of these rights to the parent, custodian, or gnardian of the child at the

time of the child's enrollment in the program.

Effectives July 15, 1998

History: Amended 1998 Ky. Acts ch. 524, sec. 3, effective July 15, 1998. — Created
1992 Ky. Acts ch. 57, sec. 1, effective Tuly 14, 1992, :



Audubon Area Community Services
Director; Carrie Blackham

(270) 686-1692

carrie. blackham(@ky.gov

http://corr. audubon-area. com

Green River

Counties: Daviess, Hancock, Henderson,
MecLean, Ohio, Union, Webster

P.O. Box 20004

Owensboro, KY 42304

Nancy Roberts (270) 686-1663
nroberts@audubon-area.com

(877) 389-7513 -

Pennyrile

Counties: Caldwell, Christian, Crittenden,
Hopkins, Livingston, Lyon, Muhlenberg,
Todd, Trigg

1100 8. Main St. Suite 3

Hopkinsville, KY 42240

Virginia Erxleben

{800) 689-5144
virginia.erxleben@ketes.edu

(270) 886-7374

Child Cure Council
Bluegrass
Counties: Anderson, Bourbon, Boyle, Clark,
Estill, Fayette, Franklin, Garrard, Haprison,
Jessamine, Lincoln, Madison, Mercer,
Nicholas, Powell, Scott, Woodford

1460 Newtown Pike, Ste 101

Lexington, K'Y 40511

(859) 254-9176

Director: Bradley Stevenson

{800) 809-7076

bradley.stevenson@ky.gov
www.childearecouncilofky.com

Northern Kentucky

Counties: Boone, Campbell, Carroll,
Gallatin, Grant, Kenton, Owen, Pendleton
20 N. Grand Ave, Ste 1-A

Ft. Thomas, KY 41075

Director: Laura Heuser

(859) 781-3511 ext 8510
theuser@4cforchildren.org

(800) 256-1296

Chief Operating Officer: Elaine Ward
eward@4cforchildren.org

(859) 781-3511 et 1212
www.dc-cincl.org/index.himl

3C-Commnunity Coordinated Child Care
KIPDA

Counties: Bulliti, Henry, Jefferson, Qldham,
Shelby, Spencer, Trimble

1215 South Third St

Louisville, KY 40203

(502) 636-1358

Director; Susan Vessels (800) 928-1350
susan-vessels@dcforkids.com

www 4cforkids.org

4C-Community Coordinated Child Care
Lincoln Trail

Counties: Breckinridge, Grayson, Hardin, Larue,
Mavrion, Meade, Nelson, Washington

54 First Street

Elizabethtown, KY 42701

Director: Kathy King (270) 360-9911

{877 316-3552

kathy king@ky.gov

www.4cforkids.org

Eastern Kentucky Child Care Coalition
Exec, Director: June Widman

(859} 986-58%6 ext 106

Central Office: PO Box 267

Berea, KY 40403
Junewidman@ekece.org

www.ekcce.org

Big Sandy

Counties:Floyd, Johnson, Magoffin, Martin, Pike
240 Francis Ct

Prestonsburg, KY 41653 (606) 886-1280

Karen Baldridge (888) 872-7227
baldridgek@bellsouth.net

Cumberland Valley

Counties: Bell. Clay, Harlan, Jackson, Knox,
Laurel, Rockeasile, Whitley

PO Box 927

Barbourville, K'Y 40906 -

Carroll Ann Busher (877) 484-5780
carrollannbusher@ekcec.org (606) 546-4874

Lake Cumberland

Counties: Adgir, Casey, Clinton, Cumberland,
Green, McCreary, Pulaski, Russell, Taylor, Wayne
2371 Monticello Rd ‘
Somerset, KY 42501

Carroll Ann Busher

{800) 354-3703

carrollannbusher@ekcec.org

(606) 679-0167

Kentucky River

Counties: Breathitt, Knott, Lee, Leslie, Letcher,
Owsley, Perry, Wolfe

124 Corporate Drive - Suite 103

Hazard, KY 41701

Karen Baldridge (606) 487-0028
baldridgek@betlsouth.net

(800) 528-155%

FIVCO

Counties: Boyd, Carter, Elliott, Greenup, Lawrence -

539 Hitchins Ave

Olive Hill, KY 41164
Coordinator: Nellie Biggs

(606) 286-4443; (800) 817-4443

nellichiggs@yahoo,com
www.nkcas.org

A KRt C RV CONmGIHIc - eHon Ngeney, ™

Purchase Area Development Distriet
Counties: Ballard, Calloway, Carlisle, Fulton,
Graves, Hickman, McCracken, Marshall

1002 Medical Drive

Mayfield, KY 42066 (270} 247-7171
Director: Beth Carrico {877) 352-5183
beth.carrico@purchaseadd.org

Counties: Allen, Barren, Butler, Edmonson, Hart,

Logan, Metcalfe, Monroe, Simpson, Warven
Child Care Resource and Referral — T/TAS
Western Kentucky University

1906 College Heights Blvd. #11098
Bowling Green, KY 42103-1098

(270) 745-2216

Connie Jo Smith (800) 621-5908
commie.smith@wku.eda

Jill Norris (800) 621-3908
jill.norris@wion.edu

www, wku.edu/corr-whu

Licking Valley Community Action Prooram
203 High Strest

Flemingsburg, KY 41041

Director: Melissa Saanders Kane

(800) 327-5196

mkane@tveap.com

Buffalo Trace

Counties: Bracken, Fleming, Lewis, Mason,
Robertson

www Iveapresourceandreferral org/buffalo_trace areahim
Gateway '
Counties: Bath, Menifee, Monigomery, Morgan,
Rowan
www.lvcapresourceandreferral.org/gateway_aree.htm

Kentucky Partnership for Early Childhood

Seyvices

Human Development Institute
University of Kentucky

126 Mineral Industries Building
Lexington, K'Y 40506-0051
Program Manager: Amy Booth
(859) 257-4910
amy.booth@uky.edu

(800) 956-8950
www.kentuckypartnership.org

Revised 08.16.07
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'THE CHILD AND ADULT CARE FOOD PROGRAM

The Child and Adult Care Food Progrém (CACFP) provide nuiritious meals to participants enrolled in child care
centers, day care homes, and adult care centers. It gives young children a chance to try many different types of foods
and helps teach them how to choose foods that are good for them.

HOW DOES IT WORK?

Through the CACFP the federal govérn}nent helps certain kinds of organizations and facilities pay for nutritious meals
they serve to participants. The program is available to: .

* Public and private nonprofit organizations providing licensed nonresidential day care services, such as:
*Day care centers :
*Centers that care for school-age children when they are not in school
#Day care homes (homes licensed/approved to care for up to 12 children)
*Institutions providing day care for handicapped children
* Adult care centers
* Private for-profit centers
*  Others meeting program regulations

Child care centers, outside-school hours centers, and adult care centers can participate in the CACFP either ‘
independently or through a sponsoring organization that accepts fill administrative and financial responsibility for the
program. Day care homes must participate through a sponsoring organization; they carmot enter the CACFP direcily.

WHO CAN BE SERVED?

The CACFP can reimburse participating facilities and organizations for meals served to children 12 years and younger.
There are two exceptions: children of migrant workers can be as old as 15 years old; and people with physical or
mental handicaps can be any age if they receive care at a center where most of the enrollees are 18 years old or

* younger. Adult day care centers are reimbursed for meals served to participants enrolied in the center for care.

ELIGIBILITY REQUIREMENTS

All institutions that receive funds through the CACFP must have & license/approval issﬁed by the Cabinet for Families
and Children. A sponsoring organization that is responsible for the administration of the CACFP funds does not have to
be licensed for day care services, but the facility actually caring for children and adults must be licensed.

All non-private sponsors must have tax exempt status under the Internal Revenue Code of before they apply for
participation in the CACFP. Family day care homes are not required to be tax-exempt, but their sponsors that are
private organizations must be tax-exempt. '



MEAL SERVICE

All institutions participating in the CACFP must serve meals that meet nutrition standards set by the U.S. Department
of Agriculture. Child care centers may receive reimbursement for up to two meals and one snack OR two snacks and
one meal per child per day. Adult day care centers and family day care homes may receive reimbursement for up to

two meals and one snack per participant per day.
WHAT HELP IS AVAILABLE?

The CACFP provides financial assistance to child and adult care centers and sponsoring organizations of day care
homes so the participants enrolled in day care can receive nutritious meals.

Program payments to child care centers, outside-school-hours care centers and adult care centers are calculated by the
following equation:
Number of meals served to eligible participants
Multiplied by
The appropriate rates of reimbursement.

The rate for each participant depends on the size of the family and the family’s income.

All meals served by day care homes under the CACFP are reimbursed at the payment rate for that type meal. Homes
receive the full rate for each meal that meets program requirements. The sponsoring organization must pass the fult
food service payment to the day care home, unless the sponsering organization provides part of the home’s food

service.

Day care home providers receive reimbursement for meals served to their own children only when (1) their household
meets the family size and income standards for fres and reduced-price meals and are participating in the CACFP and
(2) other children who do not live in the home are enrolled and present in day care at the home and participating in the

Program.

Separate administrative funds are provided to sponsoring organizations for each home they sponsor.

ADMINISTERING AGENCY

n Kentucky, the CACFP is administered by the Kentucky Department of Education. For more details, write or call:
Denise Hagan, Program Manager
Division of Nutrition & Health Services
2545 Lawrenceburg Road
Frankfort, KY 40601
(502)564-5625
hitps://kyeascn] state. ky. us/mutrition/cacfp.asp

The CACFP is available to all without regard to race, color, national origin, sex, age or

disability. If you believe you have been discriminated against, write immediately to the

Secretary of Agriculture, Washington, D.C. 20250. Printed with federal funds by the Kentucky

Department of Education
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922 XAR 2:100, Certification of family child-care homes.
RELATES TO: KBS Chapter 138, 17.185, 186.020, 184A.050(1), 199.011(2), 199.894(5), 199.896(18), 190.898, 199.8982, 214.036, 314.01 {5), 600.020,

620.030, 16 C.F.R. 1508-1509, 45 C.F.R. 98.2, 49 C.F.R. 571.213.

STATUTORY AUTHORITY: KRS 13B.170, 194A.050(1) 199.8082(1)()
NECESSITY, FUNCTION, AND CONFORMITY: KRS 199.8082(1}(f) requires the cabinet to promulgate administrative regulations to establish standards for

the lssuance, monitoring, release of information, renawal, denial, revocation, and suspension of a certificate of operation, and to Impose minimum staff-to-child
ratios for a tamily child-care home. The statute authorizes the cabinet t establish minimum safety requirements for operation of a certified family child-care home.
This administrative regutation establishes minimum requirements intended to protect the health, safety, and welfare of children cared for by certified family child-
care home providers. ’

Saotion 1. Definitions. (1) "Assistant” means a person:
{a) Who meets the requirements listed in Section 2(5) and Section 9(7}, {8), and (8) of this administrative regulation; and
(b} Whose work is either paid or unpaid.
(2) "Cabinet* is defined by the KRS 190.011(2).
(3} "Child’ is delined by KRS 199.011(4):
{a) Thirteen {13} years of age; or
(b) Eighteen (18) years of age if the minor has a special need in which supervision is required.
(4) "Corporal physical discipline” s defined by KRS 199.896(18).
{5) "Famlly child-care home" is defined by KRS 199.884(5).
(6} "Health professional® means a person currently licensed as a:
{a} Physician;
(b} Physician’s assistant;
(¢) Advanced registered nurse or practitioner; or
(d} Registered nurse as defined by KRS 314.011{5) under the supervision of a physician.
- (7} "Home" means the private primary residence of the certified family child-care home provider and contiguous property.
{8) “Infant” means a child who is less than twelve {12} months of age.
{9) "Parent” is defined by 45 C.F.R. 98.2.
{10} "Parental or family participation® means 2. family child-care home's provision of information or inclusion of a child's parent in the chiki-care home's

activitles such as:

and

(a) Distribution of a newsletter;

(b} Distribution of a program calendar;

(c) A conference between the: provider and the parent; or

(d) Other activity designed 0 engage a parent in the program’s activities.

{11) "Premises® means the building and contiguous property in which child cave is provided and certified.
(12) "Provider' maans an owner, operatoer, or person who:

(a) Cares for a child in the provider's own home; :

(b} Is not required to be licensed under 822 KAR 2:080; and

{c) Meels the requirements of Section 2 of this administrative regulation.

{13} "Related” means having one {1) of the following relationship with the provider:

1. Chiid;

2. Grandchiki;

3. Niece;

4. Nephew;

5. Sibling;

&, Step-child; or

7. Child in legal custody of the provider.

(14} "School-age child® means a child attending kindergarten, elementary, or secondary education.
(15} “Toddler® means a child between the age of twelve (12) menths and twenty four (24) months.

Section 2. Cerfification Process. (1) Tha cabinet or its designee shalt be responsible for certifying a family child-care home.

{2) An applicant for certification shalk:

(a) Be at least eighteen (18) vears of ags:

{b) Submit within ninety (80} days of initiation of the application process:

1. A completed OIG-RCC-4, Application for Certified Family Child Care Home;

2. A completed OIG-RCC-6, Self-Check List;

3. A nonrefundable certification fee pursuant to KRS 199.8982(1)(b);

4, Written documentation from the local authority showing the child-care home is in compliance with local zoning requirements;
5, Documentation of the requirements of KRS 199.8982(1){a)t through 3 and 5;

6. A QOIG-RCC-5, Cantral Registry Check, to complete a child abuse or neglect check in accordance with 922 KAR 1:470; and
7. A completed criminal records check for the previous state of residence if the applicant has resided outside the state of Kentucky in the last five (5} years;

{c) Chbtain commerclal liability insurance of at least $50,000 per occurrence

(3) Effective January 1, 2008, an initial appficant for certification shall have a:

{a) High school diploma, general equivalency diploma (GED), or documentation from a comparable educational entity; or

{b) Commonweaith Child Care Credenfial in accordance with 92 KAR 2:260,

{4) An applicant shall be currently certified by a agency approved In accordance with 822 KAR 2:240, Section 18 In infant and child;

(2) Cardiopulmonary resuscitation (CPR); and

{b) First aid. ‘

{5) An adutt living in the home of the applicant and the applicant’s assistant shali submit: :

(2) To a criminai records check required by KRS 17.165 within a year prior to application by the Justice Cabinat or Administrative Ofiice of the Courls;
{b) To a child abuse or neglect check on OIG-RCC-5 in accordance with 922 KAR 1:470; and

{c) A copy of the results of a negative tuberculosis skin test or 2 health professional’s statement documenting that the aduh Is free of active tuberculosis.
(8) An appiicant of assistant who has been convicted of a non-violent felony or misterneanor may be approved on a case by case basls with consideration

given tothe:

(=) Nature of the offense;

(b} Length of time that has elapsed since the event; and

{6} Appiicant’s life experlences after the conviction. :

{7) Upon receipt of a completed application for certification, and a nonrsfundable certification fee pursuant to KRS 199.8882(1)(b), cabinet staff shalk:

Page 1 of 8



{a) Review and process the application; and

{b) Conduct an unannounced inspection of the home pursuant to KRS 189.8982(1)(). ’

(8} !f the requirements of subsectlions (1) through (7} of this section, Seclion 3, and Sections 9 through 17 of this administrative regulation have been met, an
applicant shall be certified as described In KRS 199.8082. . .

(9) Within three (3) months of submissicn 1o the cabinet of a completa QIG-RCC-4, an applicant shall:

{a) Demonsirate complstion of six (6) hours of cabinet-approved training in accordance with KRS 186.8982(1)(a)6; and

(b} Develop and implement a written plan for obtaining nine (9) hours of annual cabinet-approved tralning as required in Section 9(1) of this administrative
regudation. :

{10) The family child-care home certificata shall:

(2) Be displayed in a prominent place, as required by KRS 199.8982(1)(c);

{b) Contain the:

1.’Name and address of the child care provider;

2, Maximum nunber of unrelated children who may be served;

3. Identification number; and

4, Effective and expiration date; and

{c) Be valid for oniy tha:

1. Name of the individual authorized on the certificate to operate a farnily child child-case; and

2. Residential address printed on the certificate.

{11) A change of location shall require:

{a) A ten (10} calendar day notice;

{b} A completed QIG-RCC-4;

(c) An inspection of the new home; and

{d) Continued compliance with this administrative regufation.

Section 3. Renewal of Certification. (1) Family chiid-care certification shall be renewed every two {2) years.

{2) The family child-care home provider shall submit one {1) month prior to expiration of certitication:

(2} A completed OIG-RCC-4;

(b) A nonrafundable renewal fee pursuant to KRS 199.8082(1)(b);

(c) A physiclan's statemant documenting that the family child-care home provider's health is satisfactory for cantinued operation of a famlly child-care home,

{d) Proct that the family child-care home provider continues fo meet the minimum requirements. specified in Sections 2, 3, and @ through 17 of this
acdministrativa ragutation.

{8) The cabinst shall:

(a) Review and process the appllcation;

{b) Condluct an unannouncad inspection of the home pursuant to KRS 192.8982(1){b); and

{c) Approve the family child-care home; within fifigen (15) calendar days of recalpt of the application if the tequirsments In Sections 2, 3, and § trough 17 of
this administrative regulation are met. .

Section 4. Dental of Application for Cerification. (1) An application for Inftlal centification or renewal of certification as a family child-care home provider shall be
deniad if the applicant, assistant, or an adult residing In the household has:

(8) Abused or neglected a child according to a check aof the ceniral registry in accordance with 922 KAR 1:470; or

{b) A history of behavior that may impact the safety or security of a child in care ncluding:

1. A criminal conviction of a sex ctime or violent crime as defined in KRS 17.165(1) and (3);

‘2. A conviction for a drug-related felony; or

3. Other behavlor or condition Indicating inability to provide relisble care to a child.

{2} An application for certification as a family child-care home provider shall be denfed if the applicant: -

(a) Falls to comply with the minimum certification standards spacified in Sectlons 9 through 17 of this administrative regulation and KRS 199.8982; or

(b) Knowingly misrepresents or submits false information on the application or cther form required by the cabinet or its designee.

{3) Effect of previous denial or revocation. :

{a) if an applicant for certification has had a prior certificate or license to operate a child care business denied or revoked, the cabinet shall grant the applicant
a certificate to operate a family child-care home if:

1. A two (2) year period has explred from the:

a. Date of the prior deniai or revocation; ’

h. Last day of legal remedies being exhausted; or :

c. Date of the Final Order from an administrative hearing; and

2. The applicant has: -

a. The proven ability to comply with the provisions of this administrative regulation and KRS 199.8382;

b. Completed, since the time of the prior denial or revocation, sixty (60) hours of cabinet-approved training in developmentally appropriate child care practice;
and

c. Not had an appllcation, cestificate, or ficense {0 operate as a child care provider denied or revoked for:

() Conviction of a sex crime or viclent crime as defined in KRS 17.165(1) and (3); or ’

(i) Abuse or neglect of a child according to a check of the central registry In accordance with 822 KAR 1:470.

{b} If a certificate is granted after the two (2) year pericd specified in paragraph (a) of this subsection, the provider shall serve a two (2) year probationary
period during which the home shall be inspected on at least a quarterly basis. .

Section 5. Intermediate Sanctions. (1) If the cabinet determines that a certified family child-care home provider Is in viglation of this administrative regutation,
1he cabinet may, based on the severity of the violation:
- {a) Require the provider to participate In additional training;

(b) Increase the frequency of monitoring by cabinet staff, .

{c) Enter into an agreement with the provider detailing the requirements for remedying a violation and achleving compliance; or

(d) Notify or require the provider to notify a parent of a child who may be affected by the situation for which an intermediate sanction has been imposed.

(2) An intermediate sanction shall result ina suspension or revacation of certification if a certified family child-care home provider:

(a) Fails to meet & condition of the intermediate sanction; or

(b} Violates a requirament of an intermediate sanction.

Section 8. Suspension, The cabinet shall take emergency action in accordance with KRS 13B.125, by issulng an emergeney order that results in suspension of
he operation of a certified family chlid-care home. (1) An emergency order shalk:

(2) Be served to a certifled family child-care home provider in accordance with KRS 13B.050(2); and

(b} Specify the regulatory viclation that causedthe emergency conditlon to exist.
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{2) Upon receipt of an emergency arder, the provider shall sutrender the cerfificate of operation to the cabinet.

{3} The cabinet or its designes and the provider shall make reasonable efforts to: :

(a) Notily a parent of each chiki in care of the suspended provider; and

(b} Refer a parent for assistance in locating altemate child care arangements.

{4) The provider's certification for operation of a family child-care home shall be revoked if:

(a) The provider does not request a hearing; or

(b} The condition that resulted in the emergency arder is not corrected within thirty (30) calendar days of service of the emergency order.

Section 7. Revocation.(1) A family child-care home provider's certification shall be revoked if the provider:

{a) Knowingly misrepresents or submits false information on the application o cther form required by the cabinet or jts designee;

(b} Interfares with a cabinet representative’s ability to periorm an official duty;

(c) Refuses, during the hours of operatian, access by a parent or cabinet representative to:

1. A child; or

2. Space in the home used for child care; :

{d} Is convicted of a criminal charge that threatens the health, safety, or welfare of a child in care;

{e) Is unable 1o operate a family chitd-care home due to a medical condifion; or

{f) 1s unable to continue to mest the requirements of KRS 199.8082(1) or Sections 2, 3, and Sections 9 through 17 of this administrative regulation.

{2) |f the cabinet determines that a condition of subsection (1) of this section exists, the cabinet or its designee shall send a written notice of revocation
delivered by personal service or through certified mail at least thirty (30) calendar days prior to the effective daie of the revocation.

{(3}The notice of revocation shall: -

{a) Explain the reascn for the revocation;

{b) Specify that the child care provider shall cease operation as a certified family child-care home upon revocation;

{c) Advise the family child-care home provider of the right to request an appeat on an OIG-RCC-7. Request for Appeal, prior to the effeclive date of the
revocation;

{d) Specify that revocation shall be stayed if an appeal is requested; and

{8) Require the family child-care provider to surrender the certificate of operation fo cabinet staff when the revocation bacomes effective.

(4} If a provider's certification has been revoked, the cabinet or its designee and the provider shall make reasonable efforts to:

(a} Notity a parent of each child in care; and

(b} Refer the parent for assistance In locating atternate chiid care amangements.

Saction 8. Appeal of Denlals, Intermediate Sanctions, Suspension, and Revocation. (1) If the cabinet denies certification, imposes an intermediate sanction,
suspends certification, or revoles certification, the family chiid-care home provider may request an appeal by completing an QIG-RCC-7. Upon request of the
appeal, the provider shall be afforded a hearing in accordance with KRS Chapter 13B. .

(2) If a hearing officer’s final order from an administrative hearing does not uphold a suspension, the provider may resurme providing chiid care.

Section 9. Standards for the Provider. (1) The provider shall complsta annually at least nine (8) hours of cabinet-approved child devetopment training beginning
with the second year of cperation.

{2) A provider shall not provide care for more unrelated children than the number authorized on the certificate of operation.

{3} If the pravider cares for more than four {4) infants, including the provider's own or related infants, the provider shall have an assistant present,

{4} A provider shali not care for more than six (8) children under the age of six (€) years old, including the provider's own or related childrer

(5) The maximum number of unrelated children in the care of a certified family child-care home providér shall not exceed six (8) at any one (1) time. A provider
may care for four (4) related children in addition to six (6) unrelated children for a meximum child care capacity of ternt (10) at any one (1) time.

_{6) If a provider operates the in-home child care business for twenty-four (24) consesutive hatrs, the provider shalf:

{a) Recelve an sight (8) hour period of respite after working sixteen (16} consgcutive hours; and

(b} Employ an assistant during the period of respite. -

(7} Prlor to being lek alone with a child, an assistant shall be certified by & cabinet-approved agency in.infant and child:

(a) CPR; and N

(b) First aid.

(8) An assistant shall be:

(a) Elghteen (18) years of age ar older;

(b) Under direct supetvision of a provider;

(¢) Usad for providing care in a certified child-care home; and

{d) Used In the absence of the certified provider.

{9) An assistant used in the absence of the family child-care home provider in excess of fourteen {14) calendar days during a one (1) year pericd shall
demonstrate completion of at least nina (9) hours of cabinst-approved trafning

{(a} Basic heafth, safety, and sanitation;

{b} Recognizing and reporting child abuse;

{c) Developmentally-appropriate child care practice; and

() Early care and education.

Sesotion 10, The General Requirements of the Family Child-Care Home Environment. (1) The provider's home and each piay area used for child care shalk
{a) Be fres from risk of haim In accordance with the-requirements of this administrative regulation; and

{b) Have adequate; '

1, Heating and cooling;

2. Light; and

3. Ventilation,

(2) Each floor laval used for child care shall have at least one (1):

(a) Unblocked exit to the oulside;

{b) Smoke detector;

{c) Fire extinguisher; and

{d} Carbon monoxide detector i the homae:

1. Uses fuel butning appliances; or

2. Has an attached garage. _

(3} A new applicant ora provider who changes location shall have at least two (2) unblocked exits to the outside on each floor level used for child care.
(4} The areas of the home that are accessible to children in care shall be free from items harmful to children Including the following items:

(a} Cleaning supplies, polsons, paints, and insecticides; )

(b} Knives, sclssors, and sharp objects;

(o) Power taois, lawn mowers, hand tools, nails, and other equipment;

{d} Matches, cigarettes, lighters, combustibles, and flammable liquids;
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{e) Alcoholic beverages;

{f} Plastic bags; and

(0} Uitter and rubbish.

(5) Guns and ammunition shall be stored away from the presence of children, in separate locked containers, which, in order to be opened, requite a:

(2) Key; ar

{b) Combination.

{B) Electrical outlels not in use shail be covered.

{7) An eleetric fan, floor fumacs, or freestanding heater or fireplace shall:

{a) Be out of the reach of a child; or

{b) Have a safety guard to protect a child from Injury.

(8) The home shall have:

{a) At least one {1) working land-line, unless the cabinet has baen notified that the telephone is temporarily out of service telephone on each level used jor
child care with a residential or commercial line; and '

{b} A list of emargsney numbers posted by each telephone, including numbers for ths

1. Police;

2. Flre station;

3. Emergency medical care and rescue squad; and

4. Poison control center.

(9) Equipment and toys shall ba:

(a) Designated by the manufacturer as developmentaily appropriate to the age of children in care;

{b) In sufficlent quantity for the number of children in care; and

{c) Safe, sound, clean, and in good repair.

(10} Television or video viewing by a child shall be limited to:

(a) Two (2) hours daily;

(b) The planned program aclivities; and

{c) Developmentally-appropriate child-related content, as desugnated by standardized content guidellnes.

(11) Stalrs and steps used for chifdren In care shall be:

(a) Solid;

{b) Sate; and

{c) Railed.

(12) if an infant or toddler Is In the cate of a provider, indoor stalrs with more than two (2) steps shall bs blocked.

{13} Exclusive of the bathroom and storage area, an intoor area, including fumishings, used for child care shall contain at least thirly-five (35) square feet per
child for:

(a) Piay; and

(b} Activities that meet the developmental heeds of the children in care.

(14) An outdoor play area shall be free of unavaldable danger or risk. .

{15) Each chiid in an outdoor play area shall be under the direct supervision of the provider or assistant.

{16) Outdoor stationary play equipment shall be:

(a) Secursly anchored;

{b) Developmentaily appropriate;

{c) Age appropriate; and

{d) 2afe.

{17) A trampaline shall not be accessible to a child in the care of a provider.

{18) A swimming pooct on the premises shall:

{a) Be maintained;

(b} Have a water flitering system;

(¢) Be suparvised when In use; and

(d) Be inaceessible to childten when nat in use.

(19) An above-ground pool shall have:

(2) A stationary wall no less than four {4) feet tall; and

{b) Hand holds or foot holds that are inaccessible when the pool is not | m use.

{20} A fire and tomado drilt shail be oonducted during hours of operation:

{a) At least monthly; and

(b} Documented.

{21) An sarthquake drill shalt be conducted during hours of operation:

(a) At least quarterly; and

(%) Documented.

{22) During hours of cperation, the provider and other persons in the home shalk:

(a) Be free of the influence of alcohol or a controlied substance, except for use of a controlled substance prescribad by a physician; and

(b} Prohibit smeking in the presence of children in care.

{23)During a provider's absence, an assistant shall be physically present at the home during hours of operation.

{24} A provider shall not be employed outside of the home during regular hours of operation.

(25) The home shall;

{a) Be clean;

{b) Be unclutiered;

(c) Be free of Insects and rodents;

(d) Have a water supply that is:

1, Poable;

2. Adequate; and

3. From an approved public water supply; and

(e} Have bathrooms, including tollets, sinks, and polty chairs that are:

1. Sanitary; and

2. In good working condition.

(28) A child shall wash hands with liquid soap and warmn running water:

(2) Before and after eating or handling food;

(b) After toiteling or diaper change;

{c) After handiing animals;

(d} After wiping or blowing nose;

(e) After touching ltems sofied with body fiuids or waste; and
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() After outdoor and indoor play time.

{27) The provider and an assistant shail:

{a) Wash hands with: liquid soap and warm running water:

1. Before and after diapering a child,

2. Before and after feeding a child;

3. After tolleting or assisting a child with foileting;

4, After handling animals;

5. Before dispensing medicafion;

6. After oaring for a sick child; and

7. After wiping or biowing a child's or own nose.

(b) Assure that a child shall not share:

1. Cups;

2. Eating utensils;

4. Wash cloths;

4, Towels; and

5, Toiletry items.

(28) The refrigerator shall:

(@) Be In working order; and

(b) Maintain product temperature at or below fony-ﬁve (45) degress Fahrenhait.

(23) Excapt if thawed far preparation or use, frozen food shall be kept at a temperature of zero degrees Fahrenheit as verified by a thermometer in the freezer.

(30) While bottle-feeding an infant, the:

(a) Child shall be held; and

(b} Bottie shall not be:

1. Propped;

2. Left in the mouth of a sleaping infant; or

3. Heated in a microwave.

{31) Windows, doors, and outer openings shall be screened to prevent the entrance of vermin. to prevent the enfrance of varmin,

{32} Indoor and outdoor garbage shall be stored in & waterproof container with a tight-fitting cover.

{33) Adequate spaca shall be provided at rast-time for each child In care more than four (4) hours:

{a} Rest-time area shall be comfortable, clean, safe, and in good repair.

{b} An individual bed, crib, play pen, two £2) inch thick waterproof mat, or cot with comfortable, clean, safe bedding shall be provided for each child.

(¢} A crib or play pen shall meet the Consumer Products Safety Commission Standards sstablished in 16 C.F.R. 1508-1508.

{d} individual linens shall be:

1. Previded for each child; and

2. Changed:

a. At least weskly; or

b. If soilled or wet, immediately.

{34) If overnight care Is provided, the caregiver shall;

{a) Remain awake until every child in care is asleep; and

(b) Sleep on the same ficor level of the home as an infant or oddier.

{35) A written and posted routine plan shall be established for daily:

(a) Activity,

(b} Opportunity for cutdoor play; and

(o} Reading.

{36) A child who is not asleep shall be visually supervised.

(37) Except for a school-aged child whose parent has given written permission and whose whereabouts are known, a child shall not be permitted off the
premises without the caregiver,

(38) Use of comoral physical discipline shall be prohibited, pursuant to KRS 189.896(18).

{39) A child shall be released from the family child-care home to:

{a) The child's custodial parent;

{b) The person designated in writing by the parent to recelve the child; or

(c) In an emergency, a person designated over the telephene by the parent.

{40 To assure & healthy environmaent, the provider shall maintain a:

(a) Current immunization certificate for each child within thirty (30) days of enrcliment, unless an attending physician or parent objects to the immunization of a
child pursuant 0 KRS 214.036;

(b) Written record:

1. Completed and signed by the child's parent; and

2. Retalned on file on the first day the child attends, to include:

a. The child's name, addrass, and date of birth;

b. The name of each individua! to whom the child may be released;

¢. The general status of the child's healih;

d. Allergies or restrictions on the child's participation In activiies, with specific instructions from the child's parent or physician;

e, The name and phone number of each person to be contacted In an emergency situation,

{. The name and phone number of the child's physician and preferred hospital; ang

g. Authorization by the parent for the provider to seek emergency madical care in the parent's absence.

{41) A provider shall provide immediate notffication of a medical emergency fo the:

(a) Parent;

-{b) Person exercising custodial control; or

(c) Family physlcian, if the parent or person exercising custodial control is unavailable. -

(42) A qulet, separate area that (s easify supervised shall be provided for a child too sick to remaln with other children.

{43) The provider shall:

{(a) Be ahta to recogmize symptoms of childhood llinesses;

(b) Be able to provide basic first afd;

(c) Maintain a child care program that assures affirmative steps are taken to profect children from abuse or naglact pursuant to KRS 600.020(1); and

{d) Maintzin daily attendance records documsnting the asrival and departure time of each child.

Section 11. Tollet and Diapering Requiremerits. (1) A tilet room shall
{a) Have an adequate supply of toilet paper; and
{b} Be clsaned and sanfiized daily.
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(2) A sink shall be;

{a) Located In or immediately adjacent to toilets;

{b} Equipped with hot and cold running water that allows for hand washing:

{c) Equippad with hot water no more than 110 degrees Fahrenhell;

{d} Equipped with liquid soap and single use, disposable hand drying material;

{6) Equipped with an sasily cleanable, covered waste receptacle; and h

{f) Immediately adjacent to a changing area used for Infants and toddlers.

(3) Each tollet shall:

(a) Be kept in clean condition;

(b} Be kept in good repain;

{¢} Be in a lighted roam; and

{d) Have ventilation.

(4} Toilet training shalt be coordinated with the child's parent.

(5) An adequate quantity of freshly laundered or disposable diapers and clean clothing shall be avaltable.
{6) ¥ a toilet training chair Is used, the chair shall be: :

(a) Emptied promptly; and

{b) Sanitized after sach use.

(7 Diapers or clothing shall be;

(a) Changed when solled or wet;

{b) Stored in a covered leak proof container temporarlly; and

{c) Washed or disposed of at least once a day.

{8} The proper methods of diapering end hand-washing shall be posted at sach diaper changing area,
{9) It a child is belng diapered the child shall:

(2} Not be left unattended; and

(b} Be placed on a surface that ls:

1. Clean;

2. Padded;

3. Free of holes, rips, tears, or other damage;

4. Nonabsorbent;

6. Easlly cleaned; and

6. Free of items not used for diaper changing.

{10) Unless presaribed by a physician, individual disposable washcloths shall be used to thoroughly clean the affected area of the child.
(11} Staff shall disinfect the diapering surface after each child is diapered. -

(12) |f staff wear disposable gloves, the gloves shall be changed and disposed of after each child is diapered.

Section 12. Food Reguirements. (1) The provider and assistant shall:

{a} Use sanitary procedures when preparing and serving food;

(b} Refrigerate perishable food and beverages; and

{c) Serve milk or milk products that are pasteurized.

{2} Meais shail:

(a) Be served in an amount appropriate to the age of the child; and

(b} Include appropriate typas of food according to the age of the child.

(3) Breakfast shall include:

{a) Milk;

(b} Bread; and

(¢} Frult, vagstable, or 100 parcent juica.

{(4) A snack shalt include two (2) of the following:

(a) Milic;

{b) Protein source;

(c) Fruit, vegetable, or 100 percent juice; or

{d} Bread.

(5) Lunch and dinner shall include:

(2) Milig

{b) Protein source;

(c) Two (2) vegetables or one (1) fruit and ane (1) vegetable; and

{d) Ergad.

{6) A weekly menu shall be:

(a) Prepared;

() Dated;

(c) Posted in a conspicuous place;

{d} Kept on fite for thirty (30) calendar gays.

{7} Substitutions to a posted weekly menu shall be noted on the day the meal is served.

{8) Unless provided as part of the fee for child care or the provider is a pariicipant in the food program, an Infant's formula shall be prepared, labeled, and
provided by the parent. )

{2 Preparad;

{b) Labeled; and

{c) Provided by the parent.

{9) Each child's bottle shall be:

(a} Labelad;

{b) Covered; and

{c} Refrigerated. .

Section 13. Madication and First Aid. (1) Medication, Inclisling medicine that requires refrigeration, shall be stored in a locked container or area with a lock,

(2) Preseription medication shall not be adminlstered to a child in care, without a dally written request of the parent.

(3) Nonprescription medication:

{a) May be given to a child only with the written dally request of the:

1. Parent; or

2. Person exercising custodial control of the child; and

(b) Shall be administered according to the insiructions on the fabsl.
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{4) Medications shall be:

(a) Labeled; and -

(b) Administered according to directions.

(5) The provider shali: :

{a) Maintain first aid supplies that are easily accessible for use In an emergency, and these supplies shall be inaccessible to the children in care; and
{b) Wash superficial wounds with soap and water before bandaging.

(6} First aid supplies shall include a fully-equipped first aid kit containing the following nonexpired tems:
{a) Liquid soap;

(b) Adhesive bandages;

(c) Sterile gauze;

{d) Medical tape;

{e) Scissors;

() Thermometer;

{g) Flashlight;

{n) Cold pack;

(i) First-aid book;

(i) Dispusable gloves; and

(K} CPR mouthpiece.

Saction 14. Animals. (1) Animalg shall be:

(a) Supervised by an aduit if in the presence of children in cars; and

{b) Certified as properly vaccinated against rabies. :

(2} A parent shall be notified in writing # & child has been bitten or seratched by an animal.

{3} Animals that are considered undomesticated, wild, or exotic shall not be aliowed in a family child-care home.

Section 15, Transportation. (1) If transportation is provided or amanged by the certified family child-care home provider, the provider shalk:
{a) Have written permission from a parent to ransport his or her child;
(b) Have a car or van equipped with seat belts;
{c} Require that a child: ‘
1. Be restrained in an appropriate safety seat mesting federal motor vehicle safety standards [n 49 C.FR.571.213;
2. Remain seated while the vehicle is in motion; and
3. K under thirtesn (13} years of age, be transported in the back seat;
(d) Have a valid driver's license issued by the Division of Motor Vehicles;
{e) Have emergency and idertification Information about each child in the vehicle if children are belng transported; and
{f) Corform to state laws pertaining to vehicles, drivers license, and insurance pursuant to KRS 186.020.
(2) A child shall not be lsft unattended in & vehicle. i
" (3) The back of a piokup truck shall not be used to transport a child.

Section 16, Records. (1) A certified famfly child-care heme provider shail maintain tha confidentiality of a child’s records.
{2) The cabinat shall pravide, upon request, public information pursuant to KRS 199.8082(1)(d) and (e}

{3) The provider shall:

{a) Report an Incident of suspected child abuse or neglect pursuant to KRS 620.030(1); and

{b) Provide the cabinet access and information in the completion of the investigation pursuant to KRS §20.030(3).

(4} A certified famlly child-care home provider shall keep a written daily record of the fimes & child arrives and depatis.
(5} A certified family child-care home provider shall keep alt racords for five (5} years.

Section 17. Certified Family Child-Care Home Program. The certified family chilg-care home provider shall:

(1) Develop written Information that specifies the: :

(a} Rate for child care; :

(b) Expected frequency of paymant for the program;

{c) Hours of operation; and

{d} Policy regarding:

1. Late fees;

2, Holidays;

3. Vacation;

4. liness; ard

5, Emergency pick up; -

{2) Make available a copy of the certification standards 1o each parent; :

(3) Provide sach parent with the name, address, and telephone number of the cabinet for the purpose of registering a complalnt i the parent believes the
family child-care home provider Is not meeting the standards; : ’

{4) Post and provids to each parent a copy of children and parent rights, as required by KRS 199.808,

{5) Allow a parent and the cabinet or its designee access to the family child-care heme at any tims & child is In care;

{6} Communicate with each child's parent about the child's:

{a) Development;

{b) Activities;

{¢) Likes; and

(d) Disllkes;

(7) Post in a prominent area in the home:

(a} The staff ta child ratios described in Section 9 of this adminisirative regulatiors;

(b) The planned program of activities; )

(¢} Each statement of deficiency lssued by the cabinet during the current certification pericd;

(d) Each plan of correction submitted by the certified family child-care home to the cabinet during the cumrent certification pericd; and

(a) Daily schedide including any trips outside the family child-care home; -

(8) Coordinate at least ane (1) annual activity Involving parental or family participation; and

(9) Maintain a writien child care agreement with each child's parent, inoluding the name of each person designated by the parent to pick up the chifd.

Section 18. Incorporation by Reference. (1) The following material Is incorporated by reference:
{a) "0IG-RCC-4, Application for Certified Famfly Child Care Home?, edition 12/07;
{b) "OIG-RCC-5, Central Registry Check”, edition 12/07;
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(¢) "OIG-RCC-6, Self Check List", edifion 12/07; and  {d} "OIG-RCC-7, Request for Appeal’, edition 12/07. .
{2) This material may be inspected, copled, or obtained, subject to applicable copyright law, at the Department for Community-Based Services, Cabinst for
- Health and Family Services, 275 East Main Street, Frarikiort, Kentucky 40621, Monday through Friday, 8 am. to 4:30 pm. {19 Ky.R. 663; Am. 954; 1080; eff. 11-
8-92; 20 Ky.R. 155; 556; 806; eff. 10-1 3-93; 23 Ky.R. 2884; eff. 2-19-97; 25 Ky.R. 1241; 1657; 1894 eff. 1-19-99; Recodified from 905 KAR 2:100, 2-1-89, 27
Ky.R. 1642; 2181; eff. 2-1-2001; 30 Ky.R. 497; 945; 1295; eff. 11-19-03; 34 Ky.R. 1248; 2001; 2160; eff. 3-19-08.)
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199.8982 Family child-care home certification program -- When required —
Requirements for certification — Unannounced inspection -- Use of
information — Authority to promulgate administrative regulations - Hearing -
- Emergency action -- Training. :

(1) (a) The cabinet shall establish a family child-care home certification program
which shall be administered by the departrent. A family child-care provider
shall apply for certification of the provider's home if the provider is caring for
four (4) to six (6) children unrelated to the provider. A family child-care
provider caring for three (3) or fewer children may apply for certification of
the provider's home at the discretion of the provider. Applicants for
certification shall not have been found by the cabinet or a court to have abused
or neglected a child, and shall meet the following minimum requirements:

1. Submit two (2) written character references;

2. Provide a written statement from a physician that the applicant is in

~ good health;

3. Submit to a criminal record check in accordance with KRS 17.165. The
application shall be denied if the applicant has been convicted of a
violent crime or sex crime as defined in KRS 17.165;

4. Provide smoke detectors, a telephone, an adequate water supply,
sufficient Iighting and space, and a safe environment in the residence in
which care is provided;

5. Provide a copy of the results of a tuberculos1s skin test for the applicant
administered within thirty (30) days of the date of application for
certification; and '

6. Demonstrate completion of a total of at least six (6) hours of training in

' “the following arcas within three (3) months of application for

certification:

a. Basic health, safety, and sanitation;

b. Recognizing and reporting child abuse; and

c. Developmentally appropriate child-care practice.
(b) Initial applications for certification shall be made to the department and shall
be accompanied by a ten dollar ($10) certification fee. The department shall
issue a certificate of operation upon inspecting the family child-care home and
determining the provider's compliance with the provisions of this section. The
inspection shall be unannounced. A certificate of operation issued pursuant to
this section shall not be transferable and shall be renewed every two (2) years
for a fee of ten dollars ($10). '
(¢) A certified family child-care provider shall display the certificate of operation
in a prominent place within the residence in which care is provided. The
cabinet shall provide the certified family child-care provider with written
information explaining the requirements for a family day-care provider and
instructions on the method of reporting violations of the requirements which
the provider shall distribute to parents.
(d) Upon request of any person, the cabinet shall provide information regarding
the denial, revocation, suspension, or violation of any type of day-care licehse
of the family child-care provider. Identifying information regarding children
and their families shall remain confidential.
(e) The cabinet shall provide, upon request, public information regarding the
inspections of and the plans of correction for the family child-care home
within the past year. All information distributed by the cabinet under this



paragraph shall include a statement indicating that the reports as provided

under this paragraph from the past five (5) years are available from the family

child-care home upon the parent's, custodian's, gnardian's, or other interested

person's request.

(f) The cabinet shall promulgate administrative regulations in accordance with

KRS Chapter 13A which establish standards for the issuance, monitoring,

release of information under this section and KRS 199.896 and 199.898,

renewal, denial, revocation, and suspension of a certificate of operation for a

family child-care home and establish criteria for the denial of certification if

criminal records indicate convictions that may impact the safety and security

of children in care. A denial, suspension, or revocation of a certificate may be

appealed, and upon appeal an administrative hearing shall be conducted in

accordance with KRS Chapter 13B. If the cabinet has probable cause to

believe that there is an immediate threat fo the public health, safety, or

welfare, the cabinet may take emergency action fo suspend a certificate

pursuant to KRS 13B.125. The cabinet shall promulgate administrative

regulations to impose minimum staff-to-child ratios. The cabinet may

promulgate administrative regulations relating to other requirements necessary

to ensure minimum safety in family child-care homes. The cabinet shall

 develop and provide an "easy-to-read" guide containing the following

information to a family child-care provider seeking certification of his home:

1. Certification requirements and procedures;
2. Information about available child-care training; and
3.  Child-care food sponsoring organizations.

(2) Family child-care prowders shall annually demonstrate to the department
completion of at least six (6) hours of training in child development.

(3) The cabinet shall, either through the development of or approval of, make available
a model training curriculum and training materials, inchuding video instructional
materials, to cover the areas specified in subsection (1){a)6. of this section. The
cabinet shall develop or approve the model training curriculum and training

materials to cover the areas specified in subsection (1)Xa)6. of this section.
Effective: July 14, 2000
History: Amended 2000 Ky. Acts ch. 14, sec. 24, effective July 14, 2000; and ch. 308,

- sec. 19, effective July 14, 2000;. — Amended 1998 Ky. Acts ch. 426, sec. 158,

effective July 15, 1998; and ch. 524, sec. 4, effective July 15, 1998. - Amended
1996 Ky. Acts ch, 318, sec. 91, effective July 15, 1996, -- Created 1992 Ky. Acts
ch. 57, sec. 2, effective July 14, 1992,
Legislative Research Commission Note (7/14/2000). This section was amended by
2000 Ky. Acts chs. 14 and 308, which are in conflict. Under KRS 446.250, Acts
ch. 308, which was last enacted by the General Assembly, prevails.



PHYSICIAN’S STATEMENT

KENTUCKY CABINET FOR HEALTH AND FAMILY SERVICES
OFFICE OF THE INSPECTOR GENERAL
DIVISION OF REGULATED CHILD CARE
275 EAST MAIN ST. 5E-F, FRANKFORT, KY 40621-0001

CERTIFICATION PROGRAM FOR CHILD CARE PROVIDER

Child Care Provider’s Name:

Address/City/State:
Telephone
Number:

The above named person has applied to become a state certified family child care home
provider. This person will be solely responsible for the care of up to six (6) unrelated
children in addition to related children. She/he will be working an average of eight (8) to
the (10) hours per day, five (5) days per week.

In your medical opinion, is this person physically capable of assuming these job
responsibilities?

YES NO
If no, who not?

Any additional
comments:

Physician’s Signature

Physician’s Name (please print)
Office Address:

City: : Telephone:




